
Points to be noted: - 

1. All user rights related to Employee portal, Supply and Traffic systems generated by 
IT department, will remain same. 

2. Details of Employee working on loan basis, to be filled by his parent department in 
co-ordination with loaned department. 

3. Section name should be 4 characters e.g. if Section name is SOFTWARE then abbreviation 
like “SOFT”. 

4. At the time of visit of IT Department representative, extra numbers will be assigned to 
the PCs which remain unoccupied due to the vacancy of the post. 
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