PROVIDENT FUND DEPARTMENT

GUIDLINES TO E_NOMINATION – ONLINE PROCEDURE
PROCESS FLOW CHART FOR FILING ONLINE NOMINATION FORM IS AS UNDER:-

UAN Activation is Mandatory before filing E_Nomination.

Prior to E_Nomination the member has to creat aadhar VID (Virtual ID) which is valid for three months only. Step to creat VID (Virtual ID)
Visit to uidai.gov.in site -  the following screen will appear.
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My Aadhaar > Aadhaar Services > Virtual ID (VID) Generator

Generate / Retrieve Virtual ID (@ Frequently Asked Questions

VID is a temporary, revocable 16-digit random number mapped with the Aadhaar number. VID can be used in lieu

of Aadhaar number whenever authentication or e-KYC services are performed. Authentication may be performed

using VID in a manner similar to using Aadhaar number. It is not possible to derive Aadhaar number from VID. Use Aadhaar Freely v

Create o retrieve lost / forgotten a 16 digit Virtual ID for your Aadhaar.
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Enter Aadhr No >> Captcha>> send OTP >>Enter Aadhar OTP >> Generate VID >>  member will get 16 digit VID Number through SMS on his/her registered mobile
PROCESS FLOW CHART FOR FILING ONLINE NOMINATION FORM IS AS UNDER:-
Open Google
 Visit  the EPFO UNIFIED PORTAL

The member has to log in on member home of epfo .Enter UAN>>password>> captcha.  The following screen will appear.
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The member has to complete his/her profile in view option.  Click on view option profile following screen will appear.
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    Profile

 Upload Photograph of member and fill up permanent and current address[image: image4.png]@ EPFO: Home. X -8 x|
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After uploading below 100 kb size photograph and updating permanent, current address, the following screen will appear.
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After completion of profile go to home click on manage >> E_ Nomination.
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          E – nomination (Click)

[image: image1.png][CARAN & resident.uidai.gov.in/vid-generation

% Home - Unigue Igentiication Autho X

il Bl bestundertakin TnformationTe .+ @ M nb-rﬂ

G2 Main Content 7T +AA-A [ Screen Reader

Unique Identification Authority of India rAs
Governmentof Inda AN

AADHAAR

Get Aadhaar Update Your Aadhaar Aadhaar services About Your Aadhaar Aadhaar On Your Mobile
Locate an Enrolment Center  Update Aadhaar at Verify an Aadhaar Number  What is Aadhaar Download m-Aadhaar App
Enrolment/Update Cents
Check Aadhaar Status nrolment/Update Center Verify Email/Mobile Number  Features of Aadhaar Downloads.
Check Aadhaar Updat
Download Aadhaar e paee Retrieve Lost or Forgotten Usage of Aadhaar Enrolment Form gns
N EID/UID
Retrieve Lostor Forgotten (o0 g Aadhaar Enrolment Aadhaar Enrolment/Update .
£0/UD Virtual I0 (VID) Generator ) Form
Aadhaar Generation
Order Aadhaar Reprint Request for Address Aadhaar Paperless OFf ;
er Aadhaar Reprin Validation Letter ooy aperless OMINE &y pdating Data on Aadhaar  List of Supporting v
KYC (Beta) Documents
Check Aadhaar Reprint Check Address Update Security in UIDA system
status Status Check Aadhaar/Bank o e Charges for Various UIDAT
Linking Status Services at Aadhaar Kendra v
Aadhaar Update Hist
sdhearpaste Hisery Lock/Unlock Biometrics (PEQ)
Aadhaar Authentication Validity of downloaded v
History Aadhaar (e-Aadhaar) as
Proof of Identity .
‘Aadhaar Lock and Unlock AW,
Service ‘ARDHAAR
Aadhaar Services on SMS M
s resdent i cov. i - ki ©

e | R QOEBYE R B 270 =

| @ 5 00 E el




Click on E Nomination following screen will appear, then fill up the Family particulars and upload photograph of each family member.
  After updating of Family particulars the following screen will appear.
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Click on Save for nomination. The Flowing screen will appear.
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Click  on  esign >> enter VID Number which was created earlier >> Verify >> Click on E Hastakshar >> Enter VID or Aadhar number >> Get OTP >> Enter OTP >> Consent >> Submit
The following message will display on screen.

PDF signed Sucessfully.

Finally the following screen will displayed. Click on Nomination details the nomination form will be downloaded.                     [image: image9.png]@ - C @ ‘ © | @ o hitps://unifiedportal-mem.epfindia.gov.in/memberinterface/eNominat:
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Final output of the e_nomination  PDF File is attached separately. Take print of PDF File and preserve for further record. 
